Church Bulletins—your most important publication
By Yvon Prehn

Next to the Bible, the church bulletin is probably the most important piece of Christian literature
published today. Do you know why?

Expertstel usthat Americais no longer considered a Christian nation. We are considered a post-
Christian culture. Because of that, many people grow up knowing nothing about God or ever reading his
word. But everyone has a hunger for God and they know churchestell people about God. When they visit
your church, the church bulletin may thefirst piece of Christian literature many people see and for
some of them it may bethelast. Or it may bethe beginning of a new life.

It's easy to forget that. Often in church officesthe bulletin is the pain-in-the-neck, have-to-get-it-out-
again, no room for creativity or fun piece. Our lives have meaning again once that project isdonefor the
week.

But think about it for a. minute. For apersonwho islonely, or the family new in the community, for the
generation-X engineer who had aready made hisfirst million, tried it all and isn't satisfied by anything—
when all these folks come to your they are handed the bulletin. They usually have several minutesto sit
and can't do anything else but read it and look for their needsto be met.

What does it say to them? It isthe face and heart of your church. Doesit reflect it well? For many itis
also their first look at Jesus as expressed by his people. Evaluateyour bulletin with these thoughtsin
mind.

Y ou may want to make some modificationsto make your bulletin more user-friendly. To help you do that,
below are sometips:

B Design your bulletin for someonewho knows nothing about your church—Ilocation of nursery,
bathrooms, classes, etc. A little map can be useful aswell as giving the location of your information
or welcome center.

B Besureto have aclear welcome asthefirst thing they see. Sometimes churches put the welcomeon
the back of the bulletin and folks don't seeit until the end of the service. Think about putting the
welcome on the cover and maybe something to think about before the service starts. Pictureson the
cover (especially picturesof the church) really don't accomplish much on a publicationthat usualy
doesn't have enough spacefor all it needsto say.

B What about the procedurefor offering? Many churches state that the offering is for membersor
regular attendeesonly and visitors are under no obligation to give.

B Besureto explain any activitiesthat are uniqueto your church—ask for eyesto see whatever may be
confusingto astranger and then briefly reassurethem or explainit. Alwaysput in an order of
service—vistorsdon't know what comes next and can become very uncomfortable.

B For your regular church attendees, the bulletinis often their lifelineto church activities. Repetitionis
important because not everyoneis there every Sunday so repeat important eventsat least two or three
times.

Most important of all in every bulletin, be sureto have a brief gospel presentation. It doesn't haveto
be long or complex—John 3:16 provides agreat pattern. Summarizethe message of salvationin one
paragraph and pray that the Lord will allow you to meet peoplein heaven who may have just passed
through your church, but picked up that bulletin and in aquiet moment responded to Jesus.



LAYOUT AND EXAMPLES

Church bulletins—cover

A handshake, a hug, a
welcome, an invitation, a
challenge and guide--a
bulletin needs to be all
these things for visitors.
It's a very important task.

Your challengeis to
communicate the best of
your church and the
Gospel on paper—
remember it is a mes-
sage folks will take home
with them.
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Church bulletinsare one d the primary communication piecesd
churches. It isthefirst thingavisitor sees. It isan important
meansd communicatingwith the congregationduring the week.

I n the past many churches purchased pre-printed bulletin covers
with religiousart on thefront and added their order o service
inside. You canstill usethis method with DTP.

Today with the graphicabilitiesd DTP, many churchesare now
creating theinsideand the outsided their bulletin. Sometimesa
churchwants an illustration of the church on thefront, some-
times the church wants to reproduce their logo on the cover. Ei-
ther graphictreatment canwork well. In additionto thelogo or
illustration o the church, the cover can be used to give a message
o welcome and to encourage peopleto think about the upcoming
message. The bulletin cover illustrated on this page shows how
this can be done.

Welcometo Trinity

We're so glad you've chosen to be with us today!

Please relax and enjoy the music before the service starts.
Quiet your heart before God. Ask Him to meet with you and teach
you today.

Inside you'll find our order of service and the activities of the

church for the week. On the back cover is a listing of our staff and
church hours and phone numbers.

Our sermon today is on "Setting Priorities.” As you wait for the
service to begin, think about this verse:

"But seek first his kingdom and his
righteousness, and all these things will
be given to you as well."
Matthew 6:33

A

Trinity Church
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LAYOUT AND EXAMPLES

Church bulletins —order of service

Listing the main events
down the left-hand
margin as in the
example below makes it
easier to keep your
place than if they were
centered on the text.

Thereis a2 p margin
around the edge of the
bulletinon all sides.

Alllines are 2 points.

The primary layout concernfor the order d service of church bul-
letinsisthat they must be easy to follow. Oneway to do thisis
through consistencyin type size and placement. In the example
bdow, the order o serviceeventsare onesizetypeand place-
ment, the peopleanother, the hymnsand reading page numbers
another.

Thedesign should also reflect the communicationstyle o the
church. For example, the bulletin on this pagehasaformal,
structured layout, asdo the other publicationsfrom this church.
On the next pageis a much moreinformal bulletin layout, reflect-
ing adifferent church personality.

Thisbulletinisan 8 1/2 x 11-inch pagefoldedin half. 1t could
either betheinsided a preprinted bulletinor it could bethefront
and back o one sheet inserted in a preprinted piecethat had an-

nouncementsprinted on theinside. o ) )
Remaining type is Palatino,

Logo the same All type flush leftis 10/12, either normal, italic
as on card and Avant Garde, 18/20,  Palatino, 12/14, Avant Garde, 10/12, or bold depending upon
stationery. bold, all caps normal bold, all caps. function.
|
FirsT UNTED I WORDS OF WELCOME Dr. Roland Pierce
MEeTHODIST | Senior Mirndster
CHURCH |
H F MORNING WORSHIP SERVICE | GIVING OF GOD'S TITHES AND OUR OFFERINGS
11:00 a.m., November 8, 1992
Eleventh Sunday in Kingdomtide I OFFERTORY ANTHEM Mona Roger
I Director d Muslc
l How Lovely Is Thy Duwelling Place, Johatnes Brakms
PRELUDE Darrel Nystedt, Organist I DOXOLOGY Hymnal, page 95
Adagio from 15t Sonata, Felix Mendelssohn | ymnal, page
I SCRIPTURE READING JanCostley
: " Assistantfor Pastoral Care
CAUTO WORSHIP Rev. April Smith y ;
Christian Education Director I Maithew 18:21-35, pew Bible pagedST
Leader:  Itisgood togivethankstothelLord, tosing praises :
totheMost High; .
People:  TodeclaretheLord'ssteadfast lovein the l SERMON Drs;elfgclfﬂ\(/il ﬂgcere
moming, and hisfaithfulness by night, " . ] \
Leader: Tothemusicof theluteand theharp, to the melody I Wheét is For givenessWorth?
o thelyre.
People:  Foryou, O Lord, have made us glad by your work; I
at theworksaf your handswesingfor joy. I HYMN OF DEDICATION HowGreat Thou Art
PROCESSIONALHYMN
Thee
oyt ',.ﬁynf,ﬂé?’vp:gg gfge : BENEDICTION Rev. Harold Janes
' SinglesMinister
MORNING PRAYERS Raslir%laregllsl ;]n?étmérs POSTLUDE Damblﬁ alg?g
Pastor:  TheLord bewith you. I Finalefrom 1st Sonata, Felix Mendelssohn
Peoplee  Andasowithyou
Pestor:  Let uspray. I GOINPEACETHIS WEEK —Avant Garde,
AND 10/15, bold
PASTORAL PRAYER, THE LORD'S PRAYER, AND CHORAL RESPONSES ! SERVE THE LORD WITH JOY italic, all caps
1
fold line
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LAYOUT AND EXAMPLES

An informal bulletin

Thisbulletinishalf of an 8 112 x 11-inch pieced paper. It could
either bethe outsidepanel d a bulletin with announcementsin-
sideor one pageinsidean 8112 x 11-inch sheet.

This bulletin is very
friendly. /t answers visitor's
questions right on the front
cover without having to
make them hunt for
information.

Thisbulletin reflectsthe moreinformal structure and personality
o this church. Becausethereisless complexity to the order o
servicethe bulletin can also containimportant informationfor
guests in an easy-to-read location.

If you put overall church informationin your bulletin, be sureto

be complete and clear in what you write. For example, thisbulle-

Ask visitors what they want
to know and then publish it
on the front of the bulle-
tin—and don’t forget to tell
people how welcome they
are to your church.

tin doesn't just say that child careisavailable, it tellshow to get
directionstoit. It doesn't stop by telling you to attend an adult
Sunday Schoal class, it tells you who can attend and whereto find
out moreinformation about them.

A good way tofind out if your bulletin information would make
senseto an outsider is to have someonewho i s not familiar with

your churchread it and tell youwhat it saysto them.

Times, 14/16,
bold, 120% width

Times, 18/20,
bold, 130% width normal

Times, 9/10,

Times, 10/12, bold —
Times, 14/16, bold,

New Hope Church

560 North Evans
Leadville, CO 80907
(719) 377.9887

Sunday Service

October 27,1992
9:00 a.m. & 11:00 a.m.

underneath, 2 point line — Our Order o Service
Times, 12/14, bold——— Opening Songs
-on overhead
. TheLord Thy God
Times, 10/12, normal— Oofne?rsongy

Zapf Dingbat, 10/12,
normal

2 p margin around page,
each text column is

14 p wide.

hairline to divide columns —

double line at bottom and

We Bring the Sacrificeof Praise

Welcome
Tom Hanson

4 Singing Together
-page 122 in hymnal
Greatis Thy Faithfulness

Scripture Reading
-page 314 in pew Bible
John 14
Karen Jenson
Giving Back to God
Sermon
Pt Al

4 Singing Together
~words on overhead
1 Waorship You

# Closing Prayer
Pastor Alan Jones

4 Would all who are able please stand.

Guests

Welcome to New Hope Church.
We're glad you came!

Following isinformationfor your first
timea New Hope Church:

1 You may take your childrentothe
Nursery or Children's classes.

Our Children's Ministry hes careand
classesfor all ages during both services
and during the Sunday Schoel hour. The
folksat the WelcomeCenter in the
church entry will direct you tothe
classrooms.

2. Fed freeto visit our adult Sunday
School classes.
We have classesfor dl adults. Some
study a book of the Bibleand somea
topic in the Chrigtianlife. If youare
single, married, attendingby yoursdlf, or
with your family, wed loveto welcome
%/ou to aclass. The WelcomeCenter in
he church entry hasdirecuonstoand
descriptions of eech class.

3. Pleasedo not fed obligatedto
participate in the offering.

The offering 1s intended for the regular
attenderswho consider New Hope their
church home.

4. |f you haveany questionsabout our
church, feel free to call us anytime.

around top information
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LAYOUT AND EXAMPLES

Church bulletin inserts—sermon notes

When you prepareinsertsfor your bulletin, printing them in dif-
ferent colorswill make them easy to keep separate. Light colored
paper iseasier to read than dark colors, so stick with printing on
shades o beige, gray, white and light pastels.

The next four pages of
inserts were all prepared
on half ofan8 1/2x 11-
inch piece of paper. They

can be modified for a Thechurchlogoor alinestating that it comesfromthechurchis
bulletinthatis either wider helpful ontheinsertif peopleneed to call for moreinformation.
or narrower just by Be sure to also include the phone number if areply call isre-
adjusting the length of the quired.

column. The sizes and o .

placement of type will work When printing a sheet to take sermon noteson, a minimum

with a large variety of amount of text works best. Some churches simply enclosea sheet
sizes. withonly thetitle and appropriate Scripture passageincluded.

Helvetica, 18/auto, A
boid, italic [ SEIMON notes
Logo treatmentsame

as bulletin cover Trln'ty ChUI‘Ch

Helvetica, 18/auto, Help in Temptation

bold, normal
Matthew 4:1-11
Rev. John Smith
Helvetica 12/auto, [ There is victory over temptation.
bold, normal
Though they are work to , Temptationisa spiritua battle, w. 1,2

create, it's OK to have
lots of inserts in your
bulletin. Think of them as
mini-billboards, ads or . .
advertisements. Make it ll.  Victory over physical temptations, w. 3,4.
easy for diffferent
members of the family to
take out and post what is

important to them. m.  Victory over spiritual temptations, w. 5-7.

Iv.  Vidory over temptationsto abuse
power, w. 8-10.

V.  Conclusion and application, v. 11.
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LAYOUT AND EXAMPLES

Church bulletin inserts—schedule

Putting together a scheduled eventsfor a churchor ministry is

|
Times, 10/11, bold, italic

Helvetica, 18/auto,
bold, italic

Logo treatment same as
previous bulletin

cover on p. 93.

Helvetica, 12/auto,
bold

Times, 10/11,
bold for time,
normal for text

Note how each
level of
information—
date, day, time,
and event is
treated in a
different way
typographically.
This makes each
areaeasy to pick
out.

far moredifficultthanit first appears. Not only isthere usually a

large amount of informationto include, but to be effectivemore
needsto beincluded than date and time.

You need a contact person and phone number for peoplewho are

not familiar with the program. You may need to includelength of

time for some programsthat target working people. Words of
encouragement and welcome may help get new peopleinto the

program.

more information.

You are welcometo any of the following activities ar
Trinity. Pleasecall the contact person if you need

Ah

— This week at
Sunday, 8:30 am. Rayer service in chapel. All are welcome!
Jan. 31
9:30 a.m. Sunday School hour
11:00am  Worshipservicein sanctuary
5:00 pm.  YouthBiblestudy in senior high meeting
room. ContactJim Edwards, 655-5555.
All senior high welcome.
6:30 p.m. Evening service
Monday,
Feb. 1 12:30 pm.  LadiesBrown Bag Bible Study in
Church conferenceroom. Contact Ay
Wells. 654-5555.
1:30 p.m. Finance Committee,in Pastor's study.
6:00p.m.  Outreach Team meeting at Jeff and Jean
Davis's home.
(123 Terry Street, 765 5555)
Tuesday, 6:30 am. Professional Women's Breakfastat
Feb. 2 Denny's on Union. New women
very welcome. Lasts one hour. Contact
Jenny Jones, 543-5555.
7:00 pm Single's Bible Study at Wayne Johnson's.
(346 N. Hurlburt, 654-5555)
Wednesday, 6:30 am. Men's Prayer Breakfast. Denny's on
Feb. 3 Union. Pastor Smith leading study on
James. Contact John Hrt, 543-5555.
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LAYOUT AND EXAMPLES

Church bulletin insert—special event

Ifyou want to do a poster for

an event, use a similar layout

to this bulletin insert. Make
individual items and type

larger in size and print on

8 1/2x 11 inch or 14-inch paper.

Bookman, 12/auto, bold,
italic

Bookman, 30/auto,
bold

Helvetica, 14/auto,
bold, centered

Clip art. A photo of
the team could also
have been used.

Helvetica, 710/auto, bold

Times, 10/auto,
normal

Map was drawn in
Pagemaker, directly
oninsert.

Thi nk of theseinserts as mini-posters. They should be eye-catch-
ing and easy to read. You can use bright colorsfor the paper on
these. The hot pink paper that wouldn't be appropriatefor ser-
mon notes might bejust right for a youth event.

Dont put too much on them—just include thefactsthat areim-
portant. Alwaysbe sure toincludea phone number for morein-
formation.

A map isuseful toincludefor special events held away from the
church. You can either draw onewith your computer programor
paste one on after you have created therest d theinsert on the

computer.

] Attention senior high students!
Come cel ebrate an undefeated season at the

| Church Basketball
Team Victory Party!

at the
Berry's House
T 444PineAve.
555-5555

Friday, 7:30 p.m. to "
9:30 p.m. 98
LA

&
Bring a munchie.
Beverages provided. f

—+—— How to get there:

444
[C1_Pine

Hwy 23

N

—  Walaut

Cedar /

Qq



LAYOUT AND EXAMPLES

Church bulletin inserts—back page or staff page

Helvetica, 18/auto,
bold, italic

Logo treatmentsame
as previous bulletin
cover on p. 93.

Helvetica, 14/auto,
bold, normal

Times, 10/11, bold,
normal

Times, 10/11,
normal

Times, 12/12, bold

Every church bulletin needs a placetolist the staff and the ser-
vicesthe church provides. Some churcheskeep thisa constant on
the back page o the bulletin. Others, who may list it eechweskin
anewdetter, include an insert in the bulletin once a month.

In additiontolisting staff, you can also use this section to answer
regular questionsthat are asked about your church.

How detailed you makeyour listismorea matter d the proce-
dures at your church than o graphic design. In some churches
the same people handle every ministry task. I n othersthelinesd
responsibilityare more clearly structured. Just be sureyour com-
munication reflectsyour style d ministry.

An

——8Staff and service at
Trinity Church
1222 Oak Road
Evans, OH 88888
—— Staff

Any of theindividualslisted below can bereached at the
main chur ch office phone, 555-5555.
Andy Wilson
Senior Pastor
Robert Smith
Worship and Administration
Joe Sheffer
Y outh Pastor
Becky Johnson
Sunday School Coordinator
Lisa Smith
Church Secretary

Services

— 1 AtTrinity weseek toserveyou in any way we can. Below are
somepeopleto contact when you have thesequestionsor needs.

A prayer request?
Call Jean Adams, 555-5576 or thechurch any timeto leavearequest.

Information about Sunday School classes?
Cal Nry Lou Seasons, 555-9876 for informationabout children's classes
and John Leg, 576-5555 for informationabout adult classes.

Information to goin the bulletin or newsletter?
Contact Lisa Smith a the church office beforeTuesday of each week.

A needfor financial aid?
Call Kenn Onaat 765-5555 or leave amessegea the churchoffice any time.

Anillness, hospitalization, birth, wedding or death in the family?
Call the church officeany time.

A question about baptism, membership or any church doctrine?
Call the church officeand make an gppointment with any pastor.

For any question or concern not on thelis—please call us
anytime.If wecan't talk toyou immediatelyor help right
away, we will assoon aspossible.
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